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APPLICATION FOR EMPLOYMENT

PERSONAL INFORMATION

	Name  (Last Name, First Name, Middle Name)

	Current Address  (Address, City, State, Zip Code)

	Home Phone                                                                       Work Phone                                                                             Mobile Phone

	E-Mail Address
	Are you 18 years or older?                              

Are you eligible to work in the U.S.?    


DESIRED EMPLOYMENT

	Position Type
	Salary Desired


EDUCATION

	Level
	Name
	Location
	# Years Attended
	Did you graduate?
	GPA

	High School
	
	
	
	
	

	College
	
	
	
	
	

	Graduate School
	
	
	
	
	


EMPLOYMENT HISTORY

	Date (Month & Year)
	Employer Name/ City & State
	Salary
	Position
	Supervisor
	Phone
	Reason for Leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Have you been convicted of, or pled guilty or no contest to, a felony offense in the last seven years?                 If so, please explain.  

Important: "convictions" include sentenced to confinement, paid fine, time served, placed on probation (including deferred adjudication) and court-ordered restitution.

	How did you hear about us?

	Do you know of anyone else that might benefit from our services?


AUTHORIZATION
	1. I declare that all statements and answers in this application are true and complete in all respects.  I acknowledge and agree that any false statement, misleading answer, omission, concealment, or failure to answer any question fully, completely, and accurately will be grounds for terminating my employment irrespective of when information is discovered.

2. I authorize Consentio Search Group, or CSG's agent, at any time prior to or during my employment, to: a) investigate my references; b) communicate with my former employers; c) conduct an independent investigation of my character, conduct and employment record, including, without limitation, a criminal background check and/or request a credit report and/or request an investigative background credit report.  I understand that the results of investigation or background checks may be kept and preserved.  Additionally, I release all parties from all liability for any damage that may result from furnishing information to Consentio Search Group.

3. If employed, I agree to read the Employee Handbook and comply with all Company rules, regulations, and policies set forth in the Employee Handbook or otherwise.  The Company, in its sole discretion, may amend, change, modify or delete the Employee Handbook or its rules, regulations and policies at any time.

4. I hereby give my voluntary consent for urine, and/or other necessary samples to be collected from me and submitted for a drug abuse-screening test.  I understand that any positive result from such test will preclude my being offered employment (if an applicant) or my continued employment (if current employee).  I hereby consent, if I am an applicant, to the release of the test results to those Company officials who make employment decisions for the Company.  Further, if a current employee, I give my consent for the release of the test results to the appropriate Company officials for determination of my continued employment.

5. I UNDERSTAND THAT ALL EMPLOYEES OF THE COMPANY ARE EMPLOYEES AT WILL AND THAT IF EMPLOYED, MY EMPLOYMENT WITH THE COMPANY MAY BE TERMINATED AT ANY TIME WITH OR WITHOUT REASON OR NOTICE.  Nothing contained in the Employee Handbook or any other documentation provided to an employee is intended to limit, modify, change, or amend the at will nature of employment with the Company.  Any salary figures provided to an employee in annual or monthly terms are stated for the sake of convenience or to facilitate comparisons and are not intended and do not create an employment contract for any specific period of time.  I understand that no person other that the Company's President has the authority to agree to modify or change the at-will nature of my employment and that any such modification or change must be in writing and signed by the Company's President.

6. I agree that upon termination of my employment I will return all Company property and records in my possession.
Revised 5/11

	Signature
	Date
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Assisting good companies become GREAT by recruiting the RIGHT people
CONSUMER AUTHORIZATION

The federal Fair Credit Reporting Act and the Consumer Credit Reform Act of 1996 require Consentio Search Group (CSG) to obtain this Consumer Authorization from any applicant who could potentially be subject to a credit check or other background check either prior to hire or during his or her employment.

CSG may seek information from others in connection with working with me on career opportunities.  This information may include information about my prior job experience and performance, character, general reputation, personal characteristics, mode of living, education, driving record and civil and criminal litigation record, if any.  I have the right to request that CSG disclose to me the nature and substance of any such information they might gather concerning myself. 

I hereby authorize and request any employer, educational institution, law enforcement department, financial institution or other person or organization having knowledge about me, to furnish CSG or its agent with any and all information in their possession regarding me in connection with my employment or application for employment. A photocopy of this authorization may be accepted with the same authority as the original, and I specifically waive any written notice from any present or former employer who may provide information based upon this request. I understand this Authorization is part of my employment application with CSG.

I acknowledge that I have been given and read a stand alone, Consumer Notification that a consumer report or investigative consumer report may be requested and used for the purpose of evaluating me for employment, promotion, reassignment or retention as an employee.

This confirms that I have consented to CSG obtaining the type of information discussed above and providing it to prospective employers.  I release CSG, its employees and agents from any and all liability relating to the obtaining and use of such information and providing it to prospective employers, and I release any parties who may provide CSG with information from any liability based upon the information they provide.  I further represent and warrant that any information I have presented to CSG, on the application, resume, or otherwise, is true and correct in its entirety.

Signature:






                            

Print Name:






                            

Date:

Are there any other names under which your employment may be verified?

 E-mail  solutions@consentiosearch.com  On the Internet  www.consentiosearch.com
Office (512) 763-7797    Fax (210) 858-5589  
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Assisting good companies become GREAT by recruiting the RIGHT people
REFERENCES

Name:






                            

Please list at least 3 former supervisors

Name:

Company:

Phone Number / Email Address:

Reporting Relationship:

Name:

Company:

Phone Number / Email Address:

Reporting Relationship:

Name:

Company:

Phone Number / Email Address:

Reporting Relationship:

E-mail  solutions@consentiosearch.com  On the Internet  www.consentiosearch.com
Office (512) 763-7797    Fax (210) 858-5589  
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Assisting good companies become GREAT by recruiting the RIGHT people
CONSUMER NOTIFICATION

This Consumer Notification is provided to you by Consentio Search Group to comply with the legal requirements of the federal Fair Credit Reporting Act and the Consumer Credit Reporting Reform Act of 1996.

This Consumer Notification informs you that a consumer report or an investigative consumer report may be obtained from a Consumer Reporting Agency for the purpose of evaluating you for employment, promotion, reassignment or retention as an employee either prior to hire or at any time during your employment with Consentio Search Group.

The Fair Credit Reporting Act defines "consumer reports" as "any written, oral, or other communication of any information by a consumer reporting agency bearing on your credit worthiness, credit standing, credit capacity, character, general reputation, personal characteristics, or mode of living." The Fair Credit Reporting Act defines an "investigative consumer report" as "a consumer report or portion thereof in which information on a consumer's character, general reputation, personal characteristics, or mode of living is obtained through personal interviews with neighbors, friends, or associates of the consumer reported on or with others with whom he is acquainted or who may have knowledge concerning any such items of information." You may also have a right to request additional disclosures regarding the nature and scope of the investigation.

E-mail  solutions@consentiosearch.com  On the Internet  www.consentiosearch.com
Office (512) 763-7797    Fax (210) 858-5589  
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Assisting good companies become GREAT by recruiting the RIGHT people
PRIVACY POLICY

Consentio Search Group (CSG) has adopted the following Privacy Policy in accordance with Section 35.581 of the Texas Business & Commerce Code:

It is the policy of CSG to protect the confidential nature of all personal information obtained from clients.  Except as disclosed in this agreement, we will not intentionally disclose personal information, including Social Security numbers, to third parties without authorization.

CSG may require that you provide your Social Security number because it is necessary for us to use the number when performing background and reference investigations and/or in regards to employment documentation for temporary or project assignments.  We will only use the Social Security number for these reasons, or as otherwise allowed by you.

CSG may obtain your Social Security number by requesting its inclusion on the application paperwork.

CSG protects Social Security numbers as it protects all of its clients’ confidential information.  We use commercially reasonable safeguards on our computer system to prevent unauthorized access of confidential information, including Social Security numbers.  Although security cannot be guaranteed, we maintain physical, electronic, and procedural safeguards that comply with professional standards.

Only the staff of CSG has access to the Social Security numbers in our records.  All CSG staff will hold this information in confidence and will not release it to people outside CSG, except as agreed by you or required by law.

CSG will dispose of its business records that contain personal information by modifying the personal information to make it unreadable or undecipherable.  We may make personal information unreadable by shredding, erasing or other means.  

E-mail  solutions@consentiosearch.com  On the Internet  www.consentiosearch.com
Office (512) 763-7797    Fax (210) 858-5589  

As an Equal Opportunity Employer, Consentio Search Group considers applicants for all positions without regard to race, color, religion, sex, national origin, age, marital status, or disability, or any other protected classes as defined by federal, state or local law.














